
Using the widget in a document, email, newsletter, etc:

1. Right click on the widget attached, save to your desktop (or file drive of choice)
2. Go to the document, email, newsletter and place your cursor where the widget will go
3. Choose Insert, picture and then select the widget from the desktop or file drive and click 

‘insert’
4. Right click on the widget, choose ‘hyperlink’
5. Insert www.greatplainsqin.org/qpp into the ‘address’ box located in the bottom center of the 

pop-up screen

If you have any questions, please contact a QPP Agent via email or the number above.
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